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iﬁ DESCRIPTION OF THE FORM

(Numbers refer to the preceding page)

1. FROM:

Identification of component submitting the form (i.e.,
Directorate/Office).

2. PREPARED BY:

Name and extension of individual preparing this form.

3. LANGUAGE REQUIREMENT FOR:

Identification of the language unit (i.e., the organiza-
tion component for which the unit 'recap' is to be shown;
Off1ce, D1v151on, Branch, etc., cxactly as it appears in

the 'Languag@ Control Register}) A forais RTTUN P
PR 'fl&’m') "”.._t & /
- 4., APPROVAL:

Completed forms should be reviewed and approved by
the Senior Training Officer of the Directorate.

5. ADD, CHANGE, OR DELETE:

A code representing the type of action to be taken.
Use 'A' to ADD a new requirement.
Use 'C! to CHANGE a requirement.
Use 'D' to DELETE a previous requirement.

6. TYPE:
A code denoting the type of language requirement.
Use 'G' to indicate a GENERAL language requirement

for the component.
Use 'S! to indicate a SPECIFIC language requirement.
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7.
-
8.
,
9.
10.
o’
11.
12.

NUMBER REQUIRED:

How many people are required to satisfy the language
requirement?

LANGUAGE CODE:

A computer code representing the language needed.
(See Tab 4 for a list of code numbers. )

AND/OR:

A code denoting the existence of an 'and/or' condition,
To be used only when more than one language is
specified as part of the requirement.

EXAMPLE: Requirement calls for

French and German or  Spanish or Italian

LANGUAGE CLEAR TEXT:

The name(s) of the language(s) needed (e.g., FRENCH,
GERMAN, etc.).

READING:

A  code representing the required reading proficiency

level,

N indicates NATIVE

H " HIGH

I " INTERMEDIATE
E " ELEMENTARY
S 1 SLIGHT

SPEAKING:

A code representing the required speaking proficiency level.

N indicates NATIVE

H " HIGH

I " INTERMEDIATE
E " ELEMENTARY
S " SLIGHT
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13, UNDERSTANDING:

A codec representing the proficiency level at which an
aural comprehension skill is required.

N indicates NATIVE

H " HIGH

I " INTERMEDIATE
I " ELEMENTARY
S " SLIGHT

14, POSITION NUMBER:

A code represcnting the position number of the position
on which a language requirement (specific requirements
only) is being levied.

15. POSITION TITLE:

The title of the position on which the requirement is
being levied.
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GUIDE LINES

1. The form is divided into two sections. The top portion is
to be used only for updating those requirements being levied
against a particular position (i.e., ''specific' language re-
guirements). The bottom portion is to be used to update
requirements levied against an organizational unit (i.e.,
"general' language requirements) and also to make changes
in the unit 'recap'. Note that, for purposes of recapitula-
tion, you will be entering the ''specific' requirements on
both the top and bottom halves of the form. Fill in the top
half first, then consolidatce the specific requirements where
possible and enter the requirements again in the lower half,
together with the general requirements.

Should more than one page be required to complete the posi-
tion requirements, put the unit recap (information in the
bottom portion of the form) on the last page you usc.

2.,  Data item number 5 is used to identify the action to be taken.
The letter "A'" denotes an ADD and is to be used only when
adding new language requirements to the Language Control

_Register (LCR). The letter '"D'" denotes a DELETE and is
to be used only when deleting a language requirement from
the LCR. The only other valid action is represented by the
letter "C'", denoting a CHANGE. Use "'C'" when the language
requirement remains in effect, but some part of the require-
ment changes (e.g., the proficiency level of a given language
requirement is changed from "High' to "intermediate'').

3. All data should be typewritten on these forms. Please sub-
an original and three copies.
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SAMPLE FORMS

For your reference, here are some examples of typical actions
that you may want to take in updating language requirements. In
each case a sample form is provided, with the columns filled in
appropriately.

1. To establish an organizational component as a language unit.

ACTION:

a. Requires an "ADD" entry in the upper portion of the
form for cach language-designated position.

b. Requires a minimum of one "ADD" entry in the bot-
tom portion of the form for each requirement (possibly
more if various proficiency levels are required for
the same language).

2. To designate a position as having a language requirement.

ACTION:

a. Requires an "ADD" entry in the upper portion of the
form.,

b. Requires either an "ADD" or "CHANGE" in the recap
portion,

3. To designate a position as having morc than one language re-
quirement (i.e., FRENCH and GERMAN or SPANISH). *

ACTION:
a. Requires an "ADD'" cntry in the upper half of the form
for each specific language associated with a position.
NOTE: This type of entry also requires an entry in
the '"AND/OR! column.

b. Requires an "ADD" entry in the recap portion for each
position mentioned.

* In this example, French is required; and in addition to French,
German or Spanish is neecded.
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4. To delete all language requirements for an organizational
component.

ACTION:
a. Requires a 'DELETE' entry in the upper half of the

form for each position requirement previously
levied upon the component.

b. Requires a .'DELETE' entry for each language pre-
viously identified in the RECAP,

5. To delete language requirements from onc position.
ACTION:

a. Requires a 'DELETE' entry in the upper portion of
the form.

b. Requires a 'CHANGE' or 'DELETE! entry in the
RECAP,
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6. To delete the language requirement from one position having
more than one language associated with it (i.e., FRENCH
and GERMAN or SPANISH),

ACTION:

a. Requires a 'DELETE' entry for each specific lan-
guage associated with the position in the upper
portion of the form.

b. Requires a 'DELETE! cnt ry for each specific lan-
guage in the RECAP,

7. To delete a language requirement from one position and add

the identical requirement to another position in the same

organizational component.

ACTION:

A.

Requires a 'DELETE"' entry in the upper half of the
form.

Requires an 'ADD' entry to the upper half of the form.

No change is needed in RECAP, since the RECAP is
concerned only with language requirements, not with
position numbers. Note that the bottom half of the
form does not even provide space for position num-
bers or titles.
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(EXAMPLE #1)

): PMCD/OP ROOM 405, MAG. BLDG

Ap OV

¢

PAGE 1 oF 15

125-5

T iaamt, TV
oM s DDS/OTR ~e saty Director -Support pamg L1 /12/70
Cffice of Training T —
[EPARED BY: John Doe x9999 Language Training School
Language Training Faculty
B . APPROVED
-~ . TANCUAGE DESICNATED POSITIONS
ix?éE TYPE Yo. BE ] ; PROFICIENCY g,
- - 8B~ LANG |AND/! LANGUAGE Rl POSITICN POSITION
LETE G =S |QUIRED | coDE | om CIEAR TEXT READ | SPEAK | granp| NTMBER TR
A S 1 BF70 Cerman I I 1243 Training Officer
A S 1 BE70 { Y'arman I I~ 2345 Training Officer
|
A S 2 BF70 Crsmrman I I EMCD Control #
A G 3 BK50 s=ench H H
A G 2 1BL18 Sinanish H I
(EXAMPLE #1) -
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TO: PHMCD/OP ROMM Los, MAG. BIDG

(EXAMPLE #2)

SECRET (WHE}

Approved For Re3ga5e12008{t 2k

"“ILLED IN)
: G4ATRBP 8,7 181R000200050025-5

LANGUAGE REQUIREMENTS FOR:

PAGE 1 OF 15

: . Deputy Director -Support
FROM: DDS/OTR Office of Training DATE ___&11/12/;2_9
PREPARED BY: John Doe x9999 Language Training School '
Language Training Faculty . .
APPROVEY
55 = IANGUAGE DESTGNATED POSITICNS
s E PROSICIENCY REQ
CHA]EGE NO. RE-| LANG AND/ LANGUAGE {TmERL  POSITION POSITION
DELETE [G = S QUIRED | CODE | om CLEAR TEXT READ | SPRAK fopawn] NTMEER IR
A S 1 BF70 German H H 4523 Training Officer
|
|
. 1
. _LANCUAGE RECAD ) .
i T
A s . BF70 German H H EMCD GControl #
PMCD Approval
PMCD Date ;
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(EXAMPLE #3) SECRET (WHEg" "ILLED IN) ( g
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TO: PMCD/OP ROOM LOS, MAG. BIDG LANGUAGE REQUIREMENTS FOR: Pagr 1 op 15
Deputy Director-Support —_— ——
H DDS/OTR
FRQM / Oifice of Training DATE 11/12/70
PREPARED BY: John Doe %9999 Language Training School

Language Training Faculty

‘ = LANGUAGE DESTGNA TED—FO;;;ES’&?W(Y ==
@LETE o -5 |quin | oo 4 "Thin Tagy pEaD | somor [0FY aman ey
| .
' A S 1 BK50 And |French H H 6534 Training Officer
A [BE 70 Or JGerman H H
A BL18 Spanish . H H
A S 1 BQ54 7 Russian H H 2387 Linguist

LANGUAGE RECAP

——
- Niﬁ_ e ——— ——
A S 1 ’ BK50 And | French H H

EMCD Control #

A BF 70 Or German . H H

PMCD Approval
A BL18 Spanish H H o
A S 1 BQ54 Russian H = “ PMCD Date

ettt
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SECRET (NHEN

(EXAMPLE Gk oved ForReleass 200544214 C&%BP /8+47181R000200050025-5

T0: PMCD/OP ROGM L0S, MAG. BLDG LANGUAGE REQUIRFMENTS FOR:

Deputy Director -Support

e

Pagr 1l op 15

DATE 11/12/70

FROM : DDS/OTR Office of Training
. Language Training School
PARED BY: guag g
PRE John Doe x9999 Language Training Faculty -
IANGUAGE DESIGNATED FOSITIONS
ADD, [TYPE PROFICIENGY RAG.

HANGE NO. RE-| LANG (AND/ LANGUAGE mNDERL POSITION POSITION .
JELETE. |G = S | QUIRED CODE OR CLEAR TEXT READ | SPE2K {appap|  NTMBTR TITLE &
D S I BK50 French H H 5789 Training Officer

D S 1 BF70 German I I 3478 Linguist

._LANGUAGE RHCAD —
D S 1 BK50 French H H EMCD Control #
D S 1 BF70 German I I
PMCD Approval
D G 3 BL18§ Spanish I I
. FMCD Date
Approved For Release 2005/12/14 : CIA-RDF 78-_071#1 R000200050025-5 (EXAMPLE ‘#4)




£ (EXAMPLE

0: PMCD/OP ROOM LOS, MAG. BLDG
RGM:  DDS/OTR

REPARED BY: John Doe x9999

Deputy Director-Support
Office of Training
Language Training School
Language Training Faculty

)25-5

PagE 1 op 15

DATE 11/12/70

_ APPROVED
TANCUAGE DESIGNATRD FOSITIONS
DD, |TTPG PROFICIENGY BRO.
{ANGE NO. RE-| LANG |AND/ LANGUAGE mwmERt POSITION POSTTION
TLETE G =S |QUIRED | conE | oR CLFAR TEXT READ | SPEAK {opaxn]  NTMPER LR
D S 2 BK50 French I i 5412 Linguist
_ TANGUAGE RECAP —
c| s 2 BK50 French I 1 EMCD Control #
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PMCD Approval

PMCD Date
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HOM

REPARED BY: John Doe x9999

DDS/OTR

(EXAMPLE #7)
'0:  PMCD/OP ROOM L05, MAG. BLDG

SE7RET (WHEN FILLED IN)

POSTTION~-LANGUAGE

TURUL LU

Deputy Director-Support
Office of Training
Language Training School
Language Training Faculty

d}%%ROLWFS-S

pace L op 15

DATE  11/12/70

LANCUAGE D PO
:UAGE DESTGNATED POSITIONS
”‘_ME TYPE o, Re / | PROFICIENGY REQ.
HANG 0. RE-| LANG [aND TANGUAGE ol POSTTION POSTTION
il L ‘ POSITION
ELETE G =S | QUIRED CODE OR CIFEAR TEXT PEAD | SPEAK m@ NTMBER TITLE
D S 2 BK50 French ) H H 2435 Training Officer
A S 2 BK50 French H H 3564 Linguist
§
TANCUACE RECAD —
PMCD Control #
PMCD Approval
PMCD Date
(EXAMPLE #7)
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(EXAMPLE #6)

SEUREL {WHEN FLLLED IN)

_' NTROL FORM

, - 5-5 .
: PMCD/OP ROOM 405, MAG. BLDG ¥Oor: q PaGE 1 or 15
M2 DDS/OTR Deputy Director-Support DATE 11/12/70
» Office of Training T
REPARED BY: ;10 Doe %9999 Language Training School
L uage Training F 1t
ang 24 raining aculity APPRO‘@
LANGUAGE, DESIGVATED POSITIONS
fz?v)éE TYPE ; PROFICIENCY REG,
HAN NO. RE-| TLANG [aND LANGUAGE | POSTTTON P
1 i ‘ NGUAG mmERl POSITIO POSITION
[ELETE |G ~S |QUIRED | cobE | om CLEAR TEXT READ | SPEAK &T&m N'MBER TITLR
D S 1 BK50 |And| French H H 3415 - Linguist ®
D BF70 Or German H H
D BL18 Spanish H| H
; N
|
|
B
|
TANCUACE RECAP
D S 1 BK50 |A
nd | French H H EMCD Control #
D BF70 |Or German H H
PMCD Approval
D BL18 Spanish H H
PMCD Date
. . l) (EXAMPLE #6)
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e, -

Language Code Tisting *

Amharic BG 69
Arabic
Eastern) BG 21
Egyptian) BG 40%
OPAL LIragi) BG 44
(Saudi) BG 28
Western-North Africen) BG 33 /
oberv Ar‘l‘«tRnR\/ 56—5—0
Bengali Bl 81
Bulgarian B@ 51
Burmese BR 51
Chinese, Mandarin BD 93
Czech BQ 30
Danish BF /8
Dutch BF 65
Finmish BR 87
French BK 50
German BF* 70
Greck BG 06
Hausa BD 69
Hindustani
(Hindi) BH 48
(Urdu) BH 51
Hungarian BS 39
Indonésian BL 54
ITtalian BK 87
Japanese BS 96
Korean BT 03
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Lao
Iingala
Meo
Norwegilan
Persian
(Afghan)
(Modern)
Polish

Portuguese

(Brazilien)
(European)

Romanian

Russian

Serbo-Croatian

Spanish
Swahili
Swedish
Tamil
Thai
Turkish
Ukranian

Vietnamese

‘BR 27 -

BC 57
BS 54
BF 36
BJ 41
BJ 40
BQ 21
BL 31
BL 28
BL 36
BQ 54
BQ 36
BL 18
BB 60
BF 45

BE 51

BR 21 -~

BA 51
BQ 57

BS 63

* Note that this is not a complete
list of all the languages for

which codes exist.
code for a language which is not on
the 1ist -~ or if you need any other
assistance in filling out the form ——

contact:

If you need the

y181R000200050025-5
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